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1. OOmme mooKeHus

1.1. IIpeamerom perynupoBaHus Hactosuiero IlonoxxeHus sBiseTcs opraHu3alus oOecrneyeHus
CBOEBPEMEHHOTO U MOJHOTO paccMoTpeHust oopamienuit rpaxaad B I BJIOY nerckuii cax Ne 53
koMOuHHpoBaHHOTO BHAa Kuposckoro paitona Cankt-IlerepOypra (manee — YupexaeHue) c
YBEIOMJICHHEM 3asBUTEJIEH O NPUHATHM IO HUM pPELICHUH U HaIpaBJIEHHE OTBETOB B CPOK,
YCTaHOBJICHHBIN 3aKOHOaTeIbCTBOM Pocculickon denepanuu.

1.2. Hacrosimee Ilomoxkenue ompenensieT HW  pPErVIaMEHTUPYET OpraHu3aluio  padoThl ¢
OOpalIeHUsMU TPAXKAAH B Y UPEKICHUH.
1.3. PaccMoTpenue oOpaiieHuil rpaxaaH B YUpeKICHUH periiaMeHTHPYeTCs CIeAYIOLUUM
HOPMAaTUBHO — IMPABOBBIMU aKTAMH:
e KoHcrurynuen PO;
o d30129.12.2012 Ne 273 — @3 «O06 ob6pazoBanuu B PDy;
e ®30102.05.2006 Ne 59-03 «O nopsiike paccMOTpeHHs oOpatieHuit rpaxxaan PDOy;
e @3 ot 27.07.2006 Ne 149-D3 « O6 unpopmauu, HOOPMALUOHHBIX TEXHOIOTHIX
1 0 3alIuTe HHPOPMAIUI;
e VcraBoM VYupexaeHUS M JAPYTUMH JCHCTBYIOIIMMHU HOPMAaTHBHO-TPABOBBIMU
aKTaMH.
1.4. Hacrosiiee Ilonoskenue siBIsieTCs JTIOKAIbHBIM HOPMATHUBHBIM aKTOM YUpexJIeHus (nanee —
JIOKAJIbHBIE HOPMATUBHBIE AaKThl), pErjaMEHTHUPYIOIIMM oOpa3oBaTelibHble OTHOIICHHUS B
YupexaeHun.
1.5. [TonoxkeHust pacmpoCTPaHSIOTCS Ha BCE YCTHBIE OOpalleHus; oOpalieHus, TOCTYHBIINE B
MUCbMEHHOM (opMe WiIH B (HOpPME IEKTPOHHOTO IOKYMEHTA; MHAUBUAYATIbHBIE U KOJUICKTUBHbBIC
oOpartenus rpaxiaan (nanee — ObparieHus).
1.6. OGpaienus rpaxxaad B YUpexJAeHHe MOCTYNaoT B BHUJIE MPEIOKESHHM, 3asBIECHUH, *Kanoo,
BOIIPOCOB, MPOCHO, OJIaroAapHOCTH U UHBIX POPM OOpaIeHHIA.
1.7. CBegeHusi 0 MecCT€ HAXOXIEHUS YUPEXKJCHHS, IMOYTOBOM ajJpece sl HampaBIICHUS
oOpamieHuii, 0 TelepOHHBIX HOMEpax U aJpece OHICKTPOHHOW TOYTHl JJs HAaMpaBICHUS
oOpamieHuii; wuHpoOpManusd O JMYHOM NpuéMe TpaxaaH pPYKOBOIUTENIEM YUpexJACHUS
pa3MeniaroTcsi Ha UH(POPMALMOHHOM CTEHJE B YUPEXACHUN U 0(ULIMATBHOM calTe YUpexJIeHus
B MH(OPMaIMOHHO-TEJIEKOMMYHUKaMOHHON ceTH «HTepHeT» (http://www.Kirov.spb.ru/dou/53/).
(manmee — caliT YupexxIeHus ).
1.8. OGparmieHus rpakjan MOTYT OBITh HAlIPABJICHBI B Y UpEKICHHE:
1) moutoii Poccuu o aapecy: 198302, Canxr-IletepOypr, yin. Mapirana Kasakosa, qom 5,
Koprmyc 2, ntutep A.
2) daxcom: 8 (812)753-56-18;
3) anekTpoHHOM TOYTO# 1Mo aapecy: dous3@Kirov.spb.ru;
4) 4) no Tenedony: 8-(812)753-56-18;
5) Yacel npuema, 3aeayroiero 10V
Bropauxk ¢ 14:00 4. 1o 18.00 u.
Yetsepr ¢ 10:00 v. 1o 13:00 4.
1.9. CamocrosTenpHas Tepenavya 3asBUTEISIMH THChMEHHBIX OOpaIleHU WM KypbhepoMm
Hanpasisiercs o aapecy: 198302, Cankr-IlerepOypr, yn. Mapmana Ka3zakosa, 1om 5, kopmyc 2,
nutep A.
1.10. Bce mnocrynaromme oOpalieHHs TpakIaH B YUpeKJICHHE IOUICKAT 00s3aTeTbHOMY
PaccCMOTPEHHUIO.
1.11. Ortkaz B mnpuéme oOpalleHUld, PpPacCCMOTPEHHE KOTOPHIX BXOAUT B KOMIIETEHLHUIO
VYupexneHus, HeI0yCTUM.
1.12. C uenpio O3HAKOMIICHUS POJUTENEH (3aKOHHBIX IMPEACTABUTENEH) HECOBEPIICHHOIETHHX
obOy4varoruxcs ¢ HactosmuM [lonmoxkernem JIOY pasmemaer ero Ha HHGOPMAIIMOHHOM CTEHJIE U
(wm) Ha caiTe YUpexaeHusl.




2. IIpaBa rpaxiaaH 1 0013aHHOCTH J0JIKHOCTHBIX JIMI YYpeKIeHusl NPH
paccMoTpeHUHn O0paleHN TPaKIaH

2.1. 'paxknaHvH Ha CTaUU PACCMOTPEHHS €ro 0OpaIleHus B YUpexKACHUU UMEET MPaBo:
1) npencraBiaTh JOMOJHUTEIbHBIC JTOKYMEHTBI M MaTepHaJbl MO0 paccMaTpUBACMOMY

oOparmieHuto 100 obpamaTkcs ¢ MPOcLOoi 00 MX MUCTPEOOBAHUHU, B TOM YHCIIE B DJICKTPOHHOMN
opme;

2) 3HAKOMUTBHCS C JIOKyMEHTAMH W MarepuajaMd, KacaloUUMHCS PACCMOTPCHUS
oOpalIeHus1, €CIM ATO HE 3aTparuBacT MpaBa, CBOOOIbI  3aKOHHBIC HHTEPECHI APYTHX JIHIL;

3) mosy4aTh NUCHMEHHBIN OTBET IO CYIECTBY IMOCTABJICHHBIX B OOpAIllEHUH BOIIPOCOB, 3a
HCKJIFOYCHHEM CJIy4aeB, NPEIYCMOTPEHHBIX JEHCTBYIONIUM 3aKOHOAATENbCTBOM Poccuiickoi
denepanuu;

4) monydaTh yBEIOMJICHHE O Iepeajpecalid oOpalieHHus B TOCYIApCTBEHHBIH Opra,

oprad MECTHOIo0 CaMOyHpaBJICHUA WU JOJDKHOCTHOMY JIMIY, B KOMIICTCHIIMIO KOTOPLIX BXOJAUT
PaspCICHUC ITOCTABJIICHHBIX B 06paHICHI/II/I BOITPOCOB;

5) oOpararecst ¢ kano0oi Ha MPUHATOC MO OOpAIICHHIO PEHICHWE WM Ha ICHCTBUS
(Oe3nelicTBUE) B CBSI3U C PACCMOTPEHHEM OOpAIEHUS B aJIMUHUCTPATUBHOM U (WiIH) cyneOHOM
MOPSIIKE B COOTBETCTBUU C 3aKOHOJATEIhCTBOM Poccuiickoit deneparmu;

6) oOparaTbes ¢ 3asiBIICHUEM O MPEKPAIICHUH PACCMOTPEHUS 0OpaIleHusI.

2.2. IOmKHOCTHBIC JIUIIA YUpeKIeHus (J1aee — JTOJDKHOCTHBIE JINIA) 00SCIICYnBaIOT:
1) 00BEKTHBHOE, BCECTOPOHHEE U CBOCBPEMEHHOE PACCMOTPEHHE O0paIlieHUi TpaxIaH, B

cilydae He0OXOJUMOCTHU C Y4aCTUEM I'paX<1aH, HAaIIPaBUBIIHUX OOpAILCHUS;

2) oJy4eHre, B TOM YHCJIC B JJIEKTPOHHOH (hopme, HEOOXOMUMBIX JIJISI PACCMOTPEHHS
MMCbMEHHBIX OOpalleHui TpakJaH JOKYMEHTOB W MaTepHalioB B APYTUX TOCYAapCTBEHHBIX
opraHax, OpraHax MECTHOTO CaMOYIPABJICHHS M Yy UHBIX JIOJDKHOCTHBIX JIMI, 32 UCKIIOYEHUEM
CyJIOB, OPTaHOB JO3HAHUS U OPTaHOB MPEIBAPUTEIHLHOTO CIICACTBUS;

3) mpuHATHE Mep, HANpPaBJICHHBIX HA BOCCTAHOBJICHHE WJIM 3alUTy HAPYIICHHBIX IPAaB,
cBO0O/I 1 3aKOHHBIX HHTEPECOB IPak/IaH;
4) yBeioMJICHHE TPaXKIaHWHA O HAMPABJICHHU €ro OOpAICHUs] HA PACCMOTPEHUE B APYTOi

FOCY)IapCTBeHHI)II\/’I opraH, OpraH MECTHOT'O CaMOYIIPaBJICHHUA HWJIM MHOMY JOJDKHOCTHOMY JIMIY B
COOTBETCTBHUHU C UX KOMHCTCHHHGﬁ.

2.3. KonduneHnuansHble CBEACHMS, CTaBIIME€ W3BECTHBHIMH JODKHOCTHBIM JIMIIAaM TIpU
paccMOTpeHUH OOpallieHu# rpak/iaH, He MOTYT OBITh MCIOJIB30BaHbl BO BPE 3TUM TpaxkaaHaM, B
TOM YHCJIE, €CJIM OHU MOTYT MOBJIEYb YIIEMJICHUE YECTU U JOCTOMHCTBA TPAXK/IaH.

2.4. OCHOBHBIMH TPEOOBAHUSIMH K KAU€CTBY PACCMOTPCHHUST OOPAIICHUI SBIISFOTCS:

1) TOCTOBEPHOCTh MPENOCTABISCMOI 3asBUTEISIM HH(POPMAIMU O XOJC PACCMOTPEHUS
oOparieHus;

2) 4€TKOCTh B U3JIOKECHUU HH(POPMAIUH;

3) mosmHOTa MHMOPMHUPOBAHHUSI 3asIBUTENICH O XOJI€ PACCMOTPEHUS OOPAIIICHUS;

4) ynoOCTBO M JIOCTYIHOCTb TMOJIy4eHHS HH(POPMAIMU 3asBUTEIIMH O TIOPSIIKE

paccMOTpeHHs oOpareHui.
2.5. TpeboBaHuUs, YUUTHIBAIOIINE OCOOEHHOCTU PabOThI ¢ 0OpallleHUsIMU TPAXKAAH B DJIEKTPOHHOMN
dopme:

1) obGecrneyeHre BO3MOXKHOCTH TOJyYEHHUS 3asBUTENIAMH HWHMopmanuu o pabore ¢
oOpalleHus MU Ha caiiTe YUpeKIeHus;

2) obOecrnieueHre BO3MOKHOCTH IS 3asiBUTENEH MPEACTABIATh JOKYMEHTHI B 3JIEKTPOHHOM
BHUJIE C UCIIOJIb30BAaHUEM CailiTa YUpEKICHUS;



3) obecniedyeHue MpH HANpaBICHUU 3asBUTEIEM OOpamieHus B (GOpME 3IIEKTPOHHOIO
JOKYMEHTA MPEICTABICHUS 3aSBUTEIIO JIEKTPOHHOT'O COOOIIEHNS, TOATBEPKAAIOIIETO
MOCTYIUICHHE 00palieHus B Y UpexieHue.

3. PaccMoTpeHre NUCbMEHHBIX O0OpalleHnii 1 o0pameHnii rpaskaaH,
NOCTYNHUBIIUX MO YIEKTPOHHOI mouTe
3.1. Iloctynaromue B  YupexJaeHHWE NHUCbMEHHbIE oOpameHus (OaHAEPOIH, IOCHUIKH)
MPUHUMAIOTCS YIIOJTHOMOYCHHBIM JIMIIOM, OTBETCTBEHHBIM 32 PETUCTPAIIUIO OOpAIICHUI TPpaXKIaH
(manmee — yrmoJITHOMOYEHHOE JIUIIO).

3.2. B nmensax oGecnedeHus: 0e30MacHOCTH NpH PabOTe ¢ MUCBMEHHBIMU OOpalICHUSMH OHHU
MOJJIEKAT 0053aTeTLHOMY BCKPBITHIO M IMPEABAPUTEIILHOMY TPOCMOTPY. B cilydae BbISIBICHUS
OMACHBIX WM TMOAO3PUTEIIbHBIX BIIOKEHUH B KOHBepTe (OaHaeponH, MOChUIKE) paboTa ¢
MUCHbMEHHBIM OOpaleHHeM MPUOCTAHABIMBACTCS JI0 BBIICHECHHS OOCTOSITENBCTB W TPHUHSATHUS
COOTBETCTBYIONIETO PEIICHUS YIOJHOMOYCHHBIM JIMIIOM, OTBETCTBEHHBIM 3a PETHUCTPAIUIO
oOparieHu# rpakaH.

3.3. [Ipu npuéme MUCbMEHHBIX OOpaIICHHH:

1) npoBepsieTcs MPaBUIBHOCTD aAPECHOCTH KOPPECIIOHICHIIHH;

2) BCKPBIBAIOTCS KOHBEPTHI, MPOBEPACTCS HAIMYHE B HHUX JIOKYMEHTOB (pa3OpBaHHBIC
JOKYMEHTBI [TOJIKJICHBAIOTCS);

3) moCTyNMBIIKE C MUCHBMOM JOKYMEHTHI ([TAaCIOPT, BOCHHBIN OWJIET, TPY/AOBas KHUXKKA,
MIEHCUOHHOE YI0CTOBepeHue, (Gororpaduu u Apyrue MPUIOKCHHUS K MHACHBMY) TOJKAITBIBAIOTCS
MOJI CKPEIKY IOCJIe TEKCTa MUChbMa, 3aTEM IOJKaJIbIBAeTCS KOHBEpT. B ciydae oTcyTcTBUS
CaMoro TEKCTa MUChMa PAOOTHHKOM, MPUHUMAIOIIMM TIOUTY, IMOJAKAIBIBACTCS OJIAHK C TEKCTOM
«[TucpmMeHHOTO OOpaIlleH s K aapecaTy HeT», KOTOPbIH MpHIaracTcs K KOHBEPTY.

3.4. T1o BBISBICHHBIM HAPYIICHUSM M HEJOCTaTKAM COCTABJIFOTCS aKThl HA MTUChMA.:

1) K KOTOPBIM MPUITATAIOTCS BIOKCHHBIC B KOHBEPTHI ICHEKHBIC 3HAKH, IICHHBIC OYMaru  T. IL.;
2) TIpH BCKPBITHH, KOTOPBIX HE OOHAPYKUIIOCH OOpaIlCHHS;

3) B KOHBepTax, KOTOPBIX OOHApYKHJIach HEAOCTa4a JOKYMEHTOB, YIMOMHHAEMBIX
ABTOPOM HJTU BJIIOYKCHHOUN B KOHBEPT OIMHCHIO IOKYMEHTOB.

AKT cocTaBisieTcsl B ABYX SK3EMIUISIpaX W TMOAMHCHIBAETCS YHMOTHOMOYEHHBIM ITUIIOM.
[Ipy »>TOM OAMH DJK3EMIUISP aKTa I[OCHUIAETCS OTHPABUTENO, BTOPOH MpUOOIIAETCS K
MOJIYYEHHBIM JJOKYMEHTaM U TIepeacTCs BMECTE C HUIMH Ha PACCMOTpPEHHUE.

3.5. OmmbouHo (HE MO aapecy) MpHUCIaHHbIe MMChMa BO3BPAILIAIOTCS HA TIOYTY HEBCKPBHITHIMHU.

3.6. PerucTpamusi TMUCHMEHHBIX OOpamieHuii u OOpamleHWi TpaKAaH, TIOCTYHBIIUX B
VYypexneHne 1o 3JIEKTPOHHOM IOYTE, NMPOU3BOIAUTCS YIOJIHOMOYEHHBIM JIMIIOM, B TEUEHUE
OJIHOTO JIHA C AaThl UX MOCTYTIJICHUS.

3.7. IlucbMeHHble OOparieHuss ¥ OOpalleHus] TpakAaH, MNOCTYHNHUBIIMX B YUpexJIEHHE I10
AJIEKTPOHHON MOUTE, PETUCTPUPYIOTCS B )KypHAJe pErUCTpaly 00palieHuii rpax/iaH.

3.8. KypHan peructpanuu oOpamieHUi TpaxaaH JO0DKEH BKIIIOYATh CIEAYIOLINE pa3elibl:
pEerucTpallMoOHHBIM HOMep; Aara mnocryruieHus ooOpamenus; ®.M.O. 3asgButens; Bompoc, IO
KOTOpOMY oOpaiaercss 3asBUTENb; aApec, MO KOTOPOMY HANpaBisIeTCs OTBET; PpEe3yJbTaT
paccMoTpenus. Ecnn oOpallieHre KOJUIEKTUBHOE, TO PErMCTPUPYETCsS aBTOP, B aJlpec KOTOPOTro
MIPOCAT HANpPaBUTh OTBET. B aHHOTaMM yKa3bIBaeTCs 00I1Iee YHCI0 aBTOPOB.

3.9. Ha kaxom oOpaliieH|H MpOCTaBIseTCs AaTa PerucTpalui U perucTpallMOHHbIN HOMEp.

3.10. AHoHUMHBIE oOpateHus (oOpatieHue Juna (rpynimsl Juil) 0e3 ykazaHus paMUIuu, UMEHH,
OTYECTBa, ajpeca, JaTbl, JUYHOW TOAMKCH) HE TMOMJIEKAT PETUCTPAIlM W COOTBETCTBEHHO
paccMOTpeHHI0. AHOHUMHBIE OOpAalIeHHs, COJACpKallhe CBEICHHUS O TOTOBSIIEMCS WIH
COBEPIICHHOM  TPECTYIUICHUH, HE3aMEIUINTEIbHO  HANpaBISIOTCS  JUISI  NPOBEPKH B
MIPABOOXPAHUTEIbHBIE OPraHbl.

3.11. YoaTHOMOYEHHOE JIMIIO TIPU PETUCTPAlK POBEPSET YCTAaHOBJICHHbBIE PEKBU3UTHI MMUChMA,

HaJMYue YKa3aHHBIX aBTOPOM BJIOKEHUN M mnpuioxeHuid. [Ipm HEOOXOAMMOCTH mNpoBepseT
MOCTYIUBIIIHE 0OpAIICHUsI Ha TOBTOPHOCTb.



3.12. [ToBTOpHBIMH CUNTAIOTCSI OOpAIICHHS], TOCTYUBIINE OT OJJHOTO M TOTO JK€ JIUIIA IO OJTHOMY
U TOMY € BOIPOCY, €CIM CO BPEMEHH I0JIaud MEpPBOro OOpalleHUs UCTEK yCTAHOBIICHHBIH
3aKOHOJAaTeNbCTBOM Poccuiickoit deaepaium CpoK pacCMOTPEHUS WU 3asBUTEIb HE COTJIACEH C
IPUHATBIM MO ero oOpaleHHuto peueHueM. [loBTOpHbIE oOpalleHHsl IpaxkJaH CTaBsATCS Ha
KOHTPOJTb.
3.13. O6paieHuss OAHOTO U TOTO K€ aBTOPA, 110 OAHOMY M TOMY € BOIPOCY, MOCTYIHBIIUE JIO
HCTEUCHUS CPOKA PACCMOTPEHUS, CUMTAIOTCS IEPBUUHBIMU.
3.14. He cuuTaroTcs NOBTOPHBIMU IIMCbMa OJTHOTO M TOT'O K€ aBTOPA, HO IO Pa3HBIM BOIIPOCAM;
oOpalleHus, B KOTOPBIX COEPKATCS HOBBIE BOIIPOCHI HJIU JIOTIOJIHUTEIIbHBIE CBECHMSL.
3.15. [Ipomenmue perucTpanno oopalieHus rpakad B 3aBUCUMOCTH OT COJIEp KaHUs BOIIPOCA B
TOT JK€ JIeHb HAIpPAaBISAIOTCS [UIS PACCMOTPEHHUS PYKOBOIUTENO YUpeKACHUs (naiee —
PYKOBOJUTEIB).
3.16. Obparienus TpakaaH MO BOIMPOCaM, HE OTHOCSIIMMCS K KOMIICTEHIIMH YUpPEKICHHS, B
TeueHue 5 (MATH) THEH cO IHS MX PETUCTPAallMU MEPechUIAloTCs JOJDKHOCTHBIMHU JIMLAMH B
COOTBETCTBYIOIINE OPTaHU3AINN WM COOTBETCTBYIOIIEMY JOKHOCTHOMY JIUITY, B KOMITETEHIIHIO
KOTOPBIX BXOJUT pEIIEHHE IIOCTABJICHHBIX B OOpAIlIEHUU BOIPOCOB, C YBEJIOMIIEHUEM
rpakJaHUHa, HAIIPaBUBILET0O OOpalleHue.
3.17. OcHoBaHus /U1 0TKa3a B PACCMOTPEHUU 00palleHus:

1) B nrChbMEHHOM OOpAIeHUH, OOPAIICHHH O IESKTPOHHOW MMOYTE HE YKa3aHbl (haMuIHs
rpakJaHMHa, HalIPaBUBILEro oOpalleHue, U apec, 10 KOTOPOMY JOJDKEH ObITh HalpaBJIeH OTBET;

2) B oOpalieHHH COJEP)KATCS CBEICHUS O MOJrOTaBIMBACMOM, COBEPIIAEMOM WM
COBEPLICHHOM IPOTHBOIIPABHOM JIESIHUM, a TakXke O JIMLE, €ro IOJAr0TaBIUBAIOIIEM,
coBepIIaroIeM uin copepiuiieM. OOpalieHne MOAJISKUT HANPABICHUIO B TOCYIAapCTBEHHBIN
OpraH B COOTBETCTBHH C €0 KOMIIETECHITHEH;

3) TeKCT MUCbMEHHOTO OOpAICHHUS HE TIOAIACTCSI TPOUTCHUIO;

4) MOJTHOMOYHSI ~ TPEJICTABUTENSl  3asABUTENSl HE  MOATBEPXKICHBI B  MOPSIKE,
YCTaHOBJICHHOM 3aKOHO/aTenbcTBOM Poccuiickoit deneparuu (B ciyyae 1moJiauu xaao0bl).
3.18. O6paieHue MOKeT ObITh 3apETUCTPUPOBAHO, HO HE PACCMOTPEHO IO CYIIECTBY, €CIIN:

1) oOpamienue Toro ke Juna (TPYNIbl JHI) U O TEM XK€ OCHOBAHUSAM OBLIO paHee

paccMOTPeHO W BO BHOBb IMOCTYNHBIIEM OOpAlIEHUMHM OTCYTCTBYIOT OCHOBAHHS JUIS

MEPEeCMOTpa paHee MPUHITOTO PEIICHIS,

2) 0 BOTpOCAM, COJCPIKAIIUMCS B OOpAIEHUH, MMECTCS BCTYIUBINEE B 3aKOHHYIO

cuily cyieOHOe pelleHHUE;

3) oOpailieHre HAMpaBICHO JIMIIOM, KOTOPOE TMPH3HAHO HENEeCIIOCOOHBIM PEIICHUEM

CyZa, BCTYITUBIIAM B 3aKOHHYIO CHITY;

4) oOpallleHHe TIOJaHO B MHTEPECaX TPEThUX JIUI], KOTOPbIC BO3PAKAIOT MPOTUB

€ro paccCMOTpeHus (KpoMe HeJeeCTOCOOHBIX JIUIT);

5) oOpamieHne COACPKUT HEIECH3YpHBIE JHOO OCKOPOUTEIbHBIC BBIPAKEHUS,

YTPO3bI )KU3HU, 3I0POBBIO K UMYIIECTBY JOKHOCTHOTO JIHIIA.
3.19. B cnyuasix, ykazaHHbIX B yHKTe 3.18. HacTosIero pasaena, Mo, HapaBUBIIee
obparieHue, OMOBENAaeTCs O JAHHOM PEIICHUH C YKa3aHUEM OJHOW M3 TIEPEUUCICHHBIX TPUYHH.
3.20. [1o mucrMeHHOMY O0palleHUI0 ¥ 00pallleH o, TOCTYNUBIIEMY 10 3JIEKTPOHHOI 1ouTe,
PYKOBOJIUTENEM JOIHKHO OBITH IPUHATO OJJHO M3 CIEIYIOIUX PEIICHUH O:

1) IpUHATHH K PACCMOTPEHUIO;

2) HaNpaBJICHUH B JAPYTe OPraHU3aIllK U YUPEKICHHUS;

3) npuoOIIEeHNH K paHee MOCTYIMUBIIEMY O0paIeHHIO;

4) cooO0IIeHNH TPAXKIAHIUHY O HEBO3MOXKHOCTH PACCMOTPEHUS €ro 0OpaleHus;

5) coo0OmeHnn rpakIaHuHYy O IPEKPAIIEHHH TIEPETTUCKH.
3.21. O0OpamieHusi, paCCMOTPEHHBIE PYKOBOJAUTEIIEM, TIEPEAIOTCSl YIIOJTHOMOYCHHOMY JIHILY ISt
MOCTIeTYIOIIEr0 HAMpaBJICHUsT 0OpaIlleHUs] 3aMECTUTENI0 PYKOBOAUTENS MM COOTBETCTBYIOIIUM
pabOTHHKAM JJIs1 pACCMOTPEHHS ¥ IOJTOTOBKU OTBETA.



3.22. TIpoekT OoTBeTa Tpa)xJAaHHWHY, MOATOTOBIECHHBIA JHUIIOM, OTBETCTBEHHBIM 3a HCIIOJTHCHHE
nmopydeHus: (yKa3aHHOTO B TOPYYCHHH PYKOBOIUTENs), COTJIACOBBIBACTCS 3aMECTUTEIEM
PYKOBOJIUTEIIS.

3.23. OTBETCTBEHHOCTh 33 CBOCBPEMECHHOE, BCECTOPOHHEE M OOBEKTUBHOE PACCMOTPCHHE
oOparteHu# B paBHOHM CTETIEHU HECYT BCE YKa3aHHBIC B PE30OJIOIUN UCTIOTHUTEIH.

3.24. O0paiieHusi, MOCTYNUBIINE C TIOMETKOW O CPOYHOCTH JIOCTaBKH «BpyduTh HEMEIJICHHO)
i «CpoyHOY, pacCMaTPUBAIOTCS HE3aMEITUTEIHHO.

3.25. [lepenava oOpamieHuid rpakaaH OT OAHOTO pabOTHUKA APYTOMY OCYIIECTBISETCS TOJIBKO
4epe3 yIoJTHOMOUYEHHOE JIUTIO.

3.26. Eciiu  paccMoTpeHne oOpaileHHsl TOpPYYEeHO TPYIIE JIMI U B PE30JIIONUU HE YyKa3aH
OTBETCTBEHHBIN HCIIOJIHUTENb, TO OTBETCTBEHHBIM 3a IOATOTOBKY OTBETA SIBIISCTCS JIMIIO,
yKa3aHHOE B PE30JIIOIIHH MTEPBBIM.

3.27. Ecniu B mopy4eHnu 10 00palIeHnI0 HECKOJIBKO MCIIOTHUTENCH, TO OHM HE TO3THee, YeM 32 5
(mATH) OHEH 1O WCTEYEHHUS CpPOKa OTBETa Ha OOpalieHue, NPEACTAaBISIOT OTBETCTBEHHOMY
UCTIOJIHUTEIIO OTYET JUIs COCTABIICHHSI OTBETA.

3.28. VicnoTHEHHBIMU CYUTAIOTCST OOpAaIeHHus TPaXKAaH, eClIi PAaCCMOTPEHBI BCE ITOCTABIICHHBIE B
HUX BOTIPOCHI, IPUHATHl HEOOXOIMMBIE MEPHI i aBTOPaM JTaHbl HCYEPITBIBAIOIINE OTBETHI.

3.29.B cnywae, eciam JJaHHBIX, YKa3aHHBIX B OOpalleHHH, HEJOCTAaTOYHO /IS TPHUHSATHS
OKOHYATEJIBHOTO PEILICHHUS, 3alpalliBalOTCs HEOOXOAMMBIC MaTepHaibl Ui 3aKIIOUCHHS W
00OCHOBAHHOTO MTPUHSATHS PEIICHHUS.

3.30. Cpok paccMoTpeHHs oOpaleHuii rpakIaH He JOJDKeH npeBbmats 30 (Tpuamaru) IHer co
JTHSL MX PETUCTPAllMU, €CJIU B PE3OJIIOIMH HE yKa3aH Opyroi cpok ucnonHeHus. ObOpaiieHus, He
TpeOyIONIKE TOTIOTHUTEILHOW MPOBEPKH M M3yYSHUS, pacCMaTpUBalOTCs B TeueHue 10 (mecsTr)
naer. OKOHYaHHEM CPOKa PaCCMOTPEHHUsT OOPAICHNS CUNTACTCS J1aTa PEIIeHUs BOIIPOCa.

3.31. [Ipy HEBO3MOXXHOCTH HCIIOJHEHHsSI OOpalIeHus B CPOKH, YCTAHOBJIEHHBIE ITyHKTOM 30
HACTOSIIIEr0 pas3ziena, HEoOXOIUMO pEeIIUTh BOMPOC O TMPOJICHUH CPOKa PACCMOTPEHHS.
[TpoanuTh CpOK paccMOTPEHUs] OOpPAIIEHUsT MOKET TOJIBKO PYKOBOJHUTEIb, HO HEe Ooyiee 4eM Ha
OJIUH MeECHII.

3.32. Pe3ynbTaThl pacCMOTpPEHUS 00paIieHus: COOOIIAIOTCS €To aBTOPY.

3.33. OTBeT nomKeH OBITh KOHKPETHBIM, SICHBIM TI0 COJAEP)KaHUI0, 0OOCHOBAaHHBIM U OXBATHIBAThH
BCE BOIPOCHI, IOCTABIICHHBIE B 00OpAICHHN.

3.34. B oTBeTax 0 pe3yiabTaTax pacCMOTPEHUs oOpalieHnii TpaxkiaH HeoOXOIMO:

1) cocnaTbcsi HA HOMEp U IaTy PErUCTPALIK O0pAIICHHS;

2) KpaTKO HM3JIOKHTH COJEpXKaHHe OOpallleHus] TpaxkaaHuHa (yka3arth (aMUIHIO, MM,
OTYECTBO);

3) eciiu B 00OpaIIeHUH TOCTABICHO HECKOJBKO BOMPOCOB, OTBET CTPOUTCS Pa3/CIbHO IO
KaX/I0My pPacCMOTPEHHOMY BOIPOCY, a03albl HyMepyroTcs apaOCKuMu nudpamMu U HAYMHAIOTCS
M10/13ar0JIOBKOM, OTPAXKAIOIIMM CYIIECTBO IIOCTABIEHHOTO BOITPOCA,

4) mpu HEBO3MOXKHOCTH pEIIEHHsS BOMPOCa B CPOKH, YCTAHOBJIEHHbIE ITyHKTOM 30
HACTOSIIIETO pa3/ielia, U3JI0KUTh MPHYUHBI 33/IEPKKH U CPOK OKOHUYATETIHHOTO pa3pemeHus (s
CHSTHS OOpAIIEHUs C KOHTPOJIS);

5) TOMOJHUTENBHO COOOIIUTh 00 OKOHYATENILHBIX PE3yJIbTaTaX pa3pelieHus;

6) y1(a3aTI) BUHOBHBIX JIMII, JAaTb OHCHKy nux HeﬁCTBHﬂM, HOCJ'IY)KI/IBH_II/IX HpH‘-IHHOﬁ JJISL
BO3HUKHOBEHHUS OOpAaIeHHs], COOOIIUTh O MepaX B3BICKaHMs (B Cllydae OTCYTCTBHUS BUHOBHBIX -
W3II0KUTH OTBET HA JIAHHBIN BOIIPOC MO CYIIECTBY CO CCBHUIKOM Ha 3aKOHOJATENhCTBO Poccuiickoit
denepanun).

3.35. B oTBeTax Ha oOpalleHus IpaXIaH He JOMYCKArOTCS:

1) B3auMOUMCKIIIOYAIOIIAsI IO COJICPIKAHUIO HH(OPMAIIHS;

2) GopMaTbHBIN OAX0/ K PEIICHHUIO MOCTABICHHBIX B 00pAIllEHHH BOITPOCOB;

3) orcyrcTBHEe MHGOpPMAIMKA O MepaX, NPUHITHIX C IEJIbI0 YCTPAHEHHUS BBISBICHHBIX
HEIOCTATKOB;

4) orcyrcTBHEe HMHGOPMAIMH O pe3yIbTaTax pPAacCCMOTPEHUS XOTS OBl OIHOTO U3



MIOCTABJIEHHBIX B OOpAaIllEHUU BOIIPOCOB;

5) oTcyTcTBHE HHPOPMALIUU O MPOJUICHUH CPOKOB PACCMOTPEHHUS (€CIIH TAKOBOE MMEETCSI)
¢ coolmieHreM 06 3TOM 0OpaTUBIIEMYCS JIHILY.
3.36. Ecim mpock0a, u3nokeHHasi B OOpalleH!uH, HE MOXET OBITh pa3pelieHa MoJ0KUTEIbHO, TO
YKa3bIBAETCSI, 110 KAKUM MTPUYMHAM OHA HE MOXET OBITh YIOBJICTBOPCHA.

3.37. UcnonauTtens W JMIO, TOANUCABINEE OTBET, HECYT OTBETCTBEHHOCTb 3a IIOJIHOTY,
COJICp)KaHUE, SICHOCTh W YETKOCTh M3JI0KCHUS CYTH OTBETa, JIOCTOBEPHOCTh CCBUIKM Ha
HOpPMAaTHBHBIEC IPABOBBIC AKTHI.

3.38. O0partenusi, Ha KOTOPbIE JAIOTCS IPOMEKYTOUHBIE OTBETHI C KOHTPOJISI HE CHUMAIOTCH.
3.39. OtBeThl Ha OOpaIeHUs TpaXKaaH MOAMUCHIBAIOT PYKOBOIUTEIb.

3.40. [TopymHABIE TOKYMEHTHI (IMacropTa, AUILUIOMBI, TPYAOBbIE KHM)KKH W JP.) BO3BPAIIAIOTCS
3asiBUTENII0 3aKa3HbIM IHMCHbMOM BMeEcTe€ C OTBeTOM. llpu SToM B OTBeTe JOHKHBI OBITh
MEPEUNCIICHBI X HAMMEHOBAHUS U YKa3aHO 00IIee KOJINYESCTBO JIMCTOB MPUIOKEHUS.

3.41. Tlpu paccMoTpeHHH OOpAICHHS HE JOMMYCKASTCs Pa3TJallieHue CBEICHUH, COEPIKAIIMXCS B
oOpallleHuH, a TAaK)Ke CBEJCHUMN, KacalolIuXcs YaCTHOM JKU3HH IpaKIaHUHA, 6€3 ero corjaacusl.

3.42. He sBiisieTcss pasrialieHUEeM CBEACHHIA, COJEPKaIIUXCs B OOpallleHWH, MPU HAMPABICHHE
MMCBMEHHOTO OOpallleHus B TOCYyIapCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYIpPAaBIICHUS WU
JOJDKHOCTHOMY JIMITY, B KOMIIETEHIIUIO KOTOPBIX BXOJUT PEIICHUE MOCTABICHHBIX B 00pallleHUU
BOIIPOCOB.

3.43. Tlepen mepemaveil OTBETOB 3asBUTEIISIM Ha OTIPABKY YIOJHOMOYECHHOE JIUIIO TPOBEPSIET
HaJU4Mue MOANUCEN, COOTBETCTBUE U HAJMYMUE MPUIOKEHUN, YKa3aHHBIX B OTBETE, IPABUIILHOCTh
HaMMCcaHUs MHJAEKCAa MOYTOBOTO OTIENeHHUs, aapeca, GaMUINN U UHUIHMAIOB KOPPECTIOHJCHTA U
HCXOJAIIEr0 HOMEpa NUChMa.

3.44. OdopmieHHbIE HaUIekKAIIUM OOpPa3oM OTBETHI OTHPABISIOTCS YHMOIHOMOYEHHBIM JIUIIOM
azpecaTaM IMOYTOBBIM OTIIPABIICHUEM.

3.45. OtBer Ha oOpaieHue, MOCTyNHBIIEE B YUpexaeHue B (GopMe AIIEKTPOHHOTO JTOKYMEHTa,
HampaBisIeTCsl YMOJIHOMOYEHHBIM JIMLIOM B (OpMe 53JIEKTPOHHOIO JIOKyMEHTa IO ajpecy
AJIEKTPOHHON MOYTHI, yKa3aHHOMY B OOpallleHUH.
3.46. MaTepuansl HUCIIOJHEHHOTO OOpamieHuss C BH30BOM KOMWEH OTBETa 3asBUTEIIO
(bopMHpYIOTCS YITOTHOMOYEHHBIM JIUIIOM B JI€A.

3.47. OdopmiieHre e s apXWBHOTO XPaHEHHS OOpAaIlICHWA TpaXKIaH OCYIISCTBISCTCS B
COOTBETCTBHUH C TPEOOBAaHUSMU JEIONPOU3BO/ICTBA.

4. Tlopsiiok paccMOTpeHUs OTAeIbHbIX 00paleHnii
4.1. YcrHas ¢popma oOpallieHHs IpaxkJiaH:
VYcerHast ¢opma oOpamieHnst K 3aBefylonieMy YUpexkIeHHEM MOCTYMalT OT TpakAaH BO
BpeMs JIMYHOI'0 IIpueMa.

YcTHble oOpalieHus TpaxaaH pacCMaTPUBAIOTCS B T€X CIIydasiX, KOTJIa U3JI0)KEHHBIE B HUX
(bakThl U 00CTOSATENHCTBA OYEBUAHBI M HE TpeOYIOT IOMONHUTEIbHOW MpoBepku. Ha ycTHBIE
oOparieHust OTBET, Kak MPaBUJIO, TAETCS B YCTHOU (opMme.

VYcTHble oOpamieHus K menaroram (BOCHUTATeNsM) TPYMIbI JAeTeil ¢ BOIpocami,
MPEeIIOKEHUSIMU M JKajo0aMu BO3MOXHBI exenHeBHo mocie 18.00. B agpyroe Bpewms
OpraHU3YeTCsl MEeNarorMYeCcKril BOCIUTATEILHO-00pa30BaTEIbHbIN MPOIECC C BOCIMUTAHHUKAMU
VYupexaeHus, npepbiBaTh KOTOPBINA 3alpeIeHO.

4.2. OOpamieHuss TpaxaaH, MOCTynuBIIMe 3aBenyromemy JOY wu3 cpencTtB MaccoBoi

nHpOpManuu, paccCMaTPUBAIOTCS B TOPSAAKE H CPOKH, TPEIYCMOTPECHHBIE HACTOSIIUM
TlomoxeHnem.

5. Opranuszanus paGéoThbl 10 JHYHOMY NPUEMY IPaKAaH
5.1. JInyHblil mpuéM TpakAaH OCYLIECTBISETCS PYKOBOJIUTENEM B COOTBETCTBUU C IpauKOM
npuémMa rpaxkJiaH.

5.2. B cmywyae oOpamieHus TpaXKJaHWHA K PYKOBOAMTEIIO 1O CPOYHOMY C TOYKH 3PECHHS



rpaxkJaHHHa BOMPOCY, TO MPHEM JAHHOTO TPpa)KAaHWHA OCYLIECTBISIETCS B ONmkaiiiee Bpems
HE3aBUCHMO OT rpaduka nmpuéma.

5.3. I'paduk mpuéma rpaxIaH pPYKOBOJUTEIEM pa3MeEIIaeTCs Ha cailTe YUpexJACHUS M Ha
MH(POPMAITMOHHOM CTEHJIC B Y UPESIKICHUH.

5.4. Tlpu nuuHOM TIpUEME TPAXKIAHUH TPEABIBIAET JOKYMEHT, YIOCTOBEPSIONINN €ro JUIHOCTh
(macmopt, BOCHHBIA OWIIET, a TaKKe WHBIC JOKYMEHTBI, YIOCTOBEPSIONIME JTHUYHOCTh, B
COOTBETCTBHH C 3aKOHOJATENIbCTBOM Poccuiickoit deneparun).

5.5.Bo Bpems nuuHOro mnpuéMa TpakIaHWH JelaeT YCTHOE 3asBJICHHE JUOO OCTaBIISIET
MMMCbMEHHOE OOpalleHHe M0 CYIIECTBY 3a/1aBaéMbIX MM BOIIPOCOB, B TOM YHCJIE B IICIIAX
MPUHATHS MEpP MO BOCCTAHOBICHUIO WIIM 3alIUTE €ro WIM OOyYalolIUXCs HAPYIICHHBIX IPaB,
CBOOO/T M 3aKOHHBIX HHTEPECOB.

5.6. MakcuManbHO IOITyCTUMOE BPEMsl JITYHOTO MpHuEMa TpakIaHMHA HE JOJDKHO HpeBbImaTh 30
MUHYT.

5.7.B ciydae, eciu W3JOXKEHHbIE B YCTHOM oOpamieHuH (akThl U OOCTOATENBCTBA SIBISIOTCA
OYEBUIHBIMU U HE TPEOYIOT JOMOJIHUTEIBHOM MPOBEPKH, OTBET HA OOpalIeHue MOXKET ObITh JaH
YCTHO B XOJI¢ JJUYHOTO NpuéMa. B ocTanbHBIX citydasx TaéTcsi MUCbMEHHBIA OTBET IO CYIIECTBY
MIOCTaBJICHHBIX B YCTHOM OOpaIlleHHH T'PakJaHIHA BOTIPOCOB.

5.8. Ecnin B Xxoxe nM4yHOTO TpuéMa BBISICHAETCS, YTO PEIICHUE IMOJHUMAEMBIX TPaKIaHWUHOM
BOIPOCOB HE BXOJUT B KOMIIETECHIIMIO YUPEXKACHUS, TPAXKIAHUHY Pa3bsACHACTCA, Kya U B KAKOM
HOPSAKE MY CIIEyeT OOpaTUThCA.

5.9.B xozme smyHOro mnpuéMa TpakAaHUHY MOXET OBITh OTKa3aHO B PACCMOTPEHUHU €ro
oOpaleHus, e€clnM eMy paHee ObUI JaH OTBET IO CYIIECTBY IOCTABICHHBIX B OOpaIleHUH
BOIIPOCOB.

5.10. Cpok okuaHus 3asBUTEIIA B OYEPEAU MPHU JIUYHOM OOpALIEHUH B YUpEKAECHUE HE JOJKEH
npeBbIarh 20 MUHYT.

5.11. Opranuszanus npuéma TpaxaaH OCYILECTBIAETCS B CIELUUAIBHO OTBEIEHHOM MeECTe,
YUUTHIBAIOIIUM HEOOXOIUMOCTh obOecreueHus KOMGOPTHBIMH yCIOBHAMHU 3asiBuTeneil. [lis
OXKUJaHUS MpuéMa TpaxkJaHaMHM, 3alOJIHEHHs HEOOXOAUMBIX JOKYMEHTOB OTBOJAMTCS MECTO,
00OpYyJOBaHHOE  CTOJIOM,  CTYJBSIMH, @  TakXe  HEOOXOJMMBIMH  KaHLEISIPCKUMHU
MPUHAJIEKHOCTSIMHU (111 BO3MOKHOCTH 0(hOpPMIIEHUS TOKYMEHTOB).

5.12. Yuér ycTHBIX OOpamleHHH TpakAaH U COJAEp)KaHHE YCTHOrO OOpallleHHsl 3aHOCATCA B
KYpHaJI PETUCTPAIMH JTMYHBIX 00pameHnid Tpak/IaH.

5.13. KypHan peructpanmuy JIHYHBIX OOpalleHWH TpaKIaH MOJDKEH BKIIOYATH CIIEAYIOIINE
paszienbl: PEeTUCTPAIlMOHHBIA HOMep; AaTta oOpamenus; D.J.O. oOpaTuBierocs; Temarhka
oOpaleHus; ajpec, 10 KOTOPOMY HarpaBIIsSeTCsl OTBET; pe3yiabTar paccMoTpenus. (IIpunoxenue
1)

5.14. B cnydae, ecnu yCTHBIE OOpallleHUs TPaKJaH MPUHUMAIOTCA TO TeledOoHy, 3BOHHUBIIHI
MpeNyNpexaaeTcss O TOM, 4TO B LENsAX coOmrofeHust TpeOoBanuil denepanbHOro 3akoHa ot 27
ntons 2006 r. Ne 152-®3 «O nepcoHanbHBIX JaHHBIX» Pa3rOBOpP C HUM 3aIIUCBIBAECTCA U E€MY
JTAIOTCSl YCTHBIE OTBETHI 110 BOIIPOCAM, BXOSIIIUM B KOMIIETEHIIUIO Y UPEKICHHUS.

5.15. YcrtHble obpatnienus rpakiaH, NpUHSTHIE 0 TesedoHy, B )KypHalle He peruCTPUPYIOTCS.

6. Cpoku paccMOTpeHHsi 00paleHuii TPaKIaH
6.1. O6pamienus B Jr000# hopme, mocTynusmue 3apeayroniemy JJOY, paccMaTpuBaroTes B CpOK
1o 30 gHeid, eciu UHOM CPOK (MEHBIIUI) HEe YCTaHOBJICH PYKOBOAMUTENEM JINOO €ro 3aMeCTUTENIEM.
OOparienusi, He TpeOyIOMIME TOMOJHUTEILHOTO W3Y4YEHHS M TPOBEPKH, PacCMaTPUBAIOTCS
6e3omiararenbHo. O pe3yabTaTax pacCCMOTPEHHS YBEIOMIISIOTCS 3asIBUTEIIH.

6.2. B HCKITIOYHMTENBHBIX CIydasX pPYKOBOJWTEIh BIIPaBe MPOMIUTh CPOK PACCMOTPEHUS
oOpamieHusi He Oonee yem 3a 30 aHel, yBeIOMHB O MPOJJIEHHH CPOKa €ro paccCMOTPEHHUS
rpaxkJaHuHa, HarpaBuBlIero obpamenue. [Ipoanenue cpoka opopmiseTcss UCIOTHUTEIIMH He
MEHee 4eM 3a ISTh JHEW 10 UCTEUEHUsI CPOKa paCCMOTPEHMsI OOpalleHMsL.



7. Pe3yabTaThl paccCMOTpPeHHs 00palleHHil TPakIaH
7.1. KoHeyHbIMH pe3ysIbTaTaMH MPEeIOCTABICHUS PACCMOTPEHUS 00paIleHUs SIBISIOTCS:

1) oTBeT Ha BCe MOCTaBJIICHHBIC B OOpalieHUH (YCTHOM, B MHUChbMEHHOH (opMme WM B
(dbopMe 3IEKTPOHHOTO IOKYMEHTA) BOIPOCHI MJIM YBEJIOMIICHUE O TIepeaipecoOBaHIH OOpaIleHus B
COOTBETCTBYIOIIYIO OPTaHHW3AIMI0 WJIM OpraH, B KOMIIETCHIIMIO KOTOPOTO BXOJHUT pEIICHUE
MOCTABJICHHBIX B 0OpaIlleHHH BOIIPOCOB;

2) OTKa3 B PacCMOTPEHUHU oOpaiieHus (YCTHOTO, B NMHUCbMEHHON (opme win B (opme
AJIEKTPOHHOTO JIOKYMEHTA) C M3JI0)KEHUEM MTPUYHH OTKa3a.

7.2. Ilpouenypa paccMoTpeHus: oOpalieHust 3aBepiaeTcs MyTéM HalpaBieHHs] OTBETa UM OTKa3a
[0 CYWIECTBY OOpalIeHHs 3asBUTEIS M TOJYYCHHS TPAXTAHUHOM pe3yibTaTa PacCMOTPEHUS
oOpallieHusi B TUCbMEHHON WM YCTHOM opMme, Ui B hopMe 3JIEKTPOHHOTO TOKYMEHTA.

8. KoHTpo.b 32 co0110/1eHreM NOPAIKA PacCMOTPeHUs1 00paleHnii rpaxIaH

8.1. 3aBemyroumii  OCYIIECTBISIET  HEMOCPEACTBEHHBIH  KOHTPOJb 32  COOJIOACHUEM
YCTQHOBJICHHOTO 3aKOHOAATENbCTBOM M HacTosAmMM [losojkeHneM mopsaka pacCMOTPEHUs
oOpalieHnii rpax/iad, aHaJIU3UPYyeT COJep)KaHUe MOCTYHAIOIUX OOpalleHui, IPUHUMAET MEphbI
10 CBOCBPEMCHHOMY BBIABJICHUIO U YCTPAHCHUIO IIPUYHWH HAPYIICHHA I1PaB, CBO6OI[ 1 3aKOHHBIX
MHTEPECOB I'PaK/JaH.

8.2. 3aBenyronuii OCyIIECTBIIET KOHTPOJIb 32 PabOTOH ¢ 00paleHUsAMH IpaxkJaH Kak JUIHO, TaK
U 4epe3 CBOMX 3aMECTUTEIIEH U JeIONPOU3BOAUTEIS.

8.3. Ha xonTtpons OepyTcsi paccMOTpeHUE OOpalleHHil Mo BOMpocaMm 00KajloBaHUS ACHCTBHIA
JOJDKHOCTHBIX JIWMII, TIOBTOPHBIC OOpaIIeHHs, a TaKke JApyrue OOpamieHHs IO YKa3aHHIO
3aBEJIYIOIIETO.

8.4. [Ipu ocyuiecTBI€HUN KOHTPOJIS OOpallacTcsi BHUMaHUE Ha CPOKH MCHOJTHEHHS MOpPYyYEeHUN
o oOpallleHusM TPaXkIaH U MOJHOTY PACCMOTPEHHs MOCTABIEHHBIX BOMPOCOB, 0OBEKTUBHOCTH
MpOBEpPKU (PAaKTOB, U3JIOKEHHBIX B OOpallleHUsX, 3aKOHHOCTh U OOOCHOBAHHOCTH MPHUHSTHIX IO
HUM pELICHUH, CBOEBPEMEHHOCTb X UCIIOIHEHUS U HAIIPABJIICHUS OTBETOB 3asBUTEIISIM.

8.5. KoHTposb OCyIIecTBIsSIETCS TMyTeM 3amnpoca y HCIONHHUTENeH YCTHOW WHGOpMAIMH WIH
MUCHbMEHHBIX COOOIIEHUH (CIIPAaBOK) O COCTOSIHMM UCIIOJHEHUS MTOPYyYEHU.

8.6. Pemenne o cHATHM oOpamieHHss C KOHTpPOJs MpHHHMMaeT 3aBeaytommid JIOVY.
[IpoMexyTouHbIII OTBET Ha OOpallleHHE, B3STO€ Ha KOHTPOJIb, HE SBISETCS OCHOBAHHUEM IS
CHATHS OOpALIeHUs C KOHTPOJIS.

8.7. Hapymenue yCTaHOBJICHHOTO TIOpSAKAa PAcCMOTPEHHsI OOpalleHWid TpakgaH BIICYET B
OTHOIIIEHUM BUHOBHBIX JOJDKHOCTHBIX JIML[ OTBETCTBEHHOCTH B COOTBETCTBUHU C JEHCTBYIOLIUM
3aKOHO/IaTEIbCTBOM.

9. XpaHeHue MaTepHAaJIOB MO OOPAIEHHUAM I'PAKAAH.
9.1. OTBETCTBEHHOCTh 32 COXPAaHHOCTh JIOKYMEHTOB TI0 OOpaIIeHUsM TpaXkIaH BO3Jaraercs Ha
3aegyromero JJOVY.
9.2. VYcraHaBnmmMBaeTCs CPOK XpaHEHUS TMPEIUIOKCHUH, 3asBICHHUN, K00 TpaXaaH W
JIOKYMEHTOB, CBA3aHHBIX C UX PAaCCMOTPEHHEM U pa3pelieHneM — 5 j1eT. B Heo0X0oAuMBIX cirydasix
HKCHEPTHONH KOMUCCHEH MOXET OBITh MPUHATO pelieHre 00 YBEIMYEHUU CPOKa XPaHEHHs WIH O
MIOCTOSIHHOM XPaHEHUHU Hanboliee EHHBIX MPEeAJIOKEHNN TpaX/iaH.

9.3. [lo wucTeyeHHH YCTAHOBJICHHBIX CPOKOB XpaHEHHUS JOKYMEHTHl [0 MPEeASIOKEHHUIM
3asiBJICHUSAM W jkKajlo0aM TpaxkJlaH MOJJIeKaT YHUUYTOXKEHHIO B COOTBETCTBHH C YTBEPKIECHHBIM
®enepanbHoil apxuBHOHM ciyx60i Poccun 06.10.2000 r. IlepeuneM THUMOBBIX YIpPaBICHUECKUX
JIOKYMEHTOB, 00pa3yIoUIuxcs B JeSTEIbHOCTH OpraHU3aliy, ¢ yKa3aHueM CpPOKOB XpaHEHUSI.



IIpunosxenne 1

®opma :KypHaJIa perncTpaluy NMpPHeMa rpaxiaH B
TocynapcTBeHHOM GIOI?KETHOM JIOIIKOJIbHOM 00Pa30BaTeILHOM YUpeKIeHHEe

aerckom caay Ne 53 komOnHupoBanHoro suaa Kuposckoro paiiona Cankr-IlerepOypra

Ne Mara ®.1.0. Kparkoe PHUO PesyabTarel npuemMa
I/ | npueMa | rpaskiaHuHA co/iep:kaHue JAOJIZKHOCTHOIO | (1aHO pa3bsiCHEHHUE;
o0pameHnust JIMIa NPUHATO NUCbMEHHOE

oOpaleHue; NPUHATHI
HHbIE PelIeHus )
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